HARTLEY PARISH COUNCIL

Notice of conclusion of the audit

Annual Return for the year ended 31° March 2025

Section 25 of the Local Audit and Accountability Act 2014

Accounts and Audit (England) Regulations 2015

1. The audit of accounts for the Council/Meeting (a) for the year
ended 31 March 2025 has been concluded.

2. The Annual Governance and Accountability Return is available for
inspection by any local government elector of the area of the Council
/Meseting {a) on application to:

(b) Mrs H Boden, Clerk to Hartley Parish Council
The Parish Council Office, Hartley Library, Ash Road, Hartley,
Longfield, Kent DA3 8EL

Monday — Thursday 9.00a.m. — 3.00p.m. and
Friday 8.30a.m. — 1.00p.m.

2. Copies will be provided to any local government elector on
payment of £ Nil (c) for each copy of the Annual Return.

Announcement made by: (d) Mrs H Boden, Clerk

Date of announcement: {e) 24" September 2025

Notes

(a) Delete as
appropriate

(b) Insert name,
position and
address of the
person to whom
local government
electors should
apply to inspect the
Annual Return

(¢) Inserta
reasonable sum for
copying costs

(d} Insert name
and position of
person placing the
notice

(e) Insert date of
placing of the
notice




Annual Internal Audit Report 2024/25

During the financial year ended 31 March 2025, this authorily's internal auditer acting indapendently and on the
basts of an assessiment of risk, carrfed out a selective assessment of compliance with the relevant procedures and

controls in operation and obtained appropriate evidence from the authority.

The internal audit for 2024/25 has been carried oul in accordance with this authority's needs and planned coverage.
On the basis of the findings in the areas examined, the internal audit conclusions are summarised in this table. Set
out below are the objectives of inlernal control and alangside are {he internal audii conclusions on whether, in all
significant respecls, the control objectives were being achieved throughout the financial year to a standard adequate

to meel the needs of this authorily.

E ! . () 3G +-

A, Appropriale accounting records have been properly kept throughott the financlal year.

B. This autherity compfied with its financial regulations, payments were supported by invoices, all
expendilure was approved and VAT was appropriately accounted for.,

C. This authority assessed (he significant risks to achieving its objectives and reviewed the adequacy
of arrangements to manage lhese,

D, The precepi or rales requirement resulled from an adequale budgetary process; progress against
the budget was regularly monitored; and reserves were appropriate,

E. Expected income was fully received, based on correclt prices, properily recorded and promptly
banked; and VAT was appropriately accounted for.

F. Petly cash payments were praperly supported by receipls, all pelly cash expendilure was approved
and VAT appropriately accounted for.

G. Salares to employees and allowanceas lo meimbers were pald in accordance with this authority’s
approvals, and PAYE and NI requirementis were properly applied.

H. Asse! and investmenls regislers were complete and accurate and propesly maintained.

i. Periodic bank account reconcliiations were properly carried out during the year.

J. Accounting stalements prepared during the year were prepared on the correct accounting basis {receipts
and payments or income and expendilure), agreed fo the cash book, supported by an adequate audit
trail from underlying records and where appropriate debtors and credilors were properly recorded.

K, If the authorily cerlified itself as exempt from a limiled assurance review in 2023/24, it met the
exemption criteria and correclly declared itself exempl. (If the authority had a limited assurance
review of ils 2023/24 AGAR lick “not coverad’)

L. The authority published Ihe required infarmalion on a websileAvebpage up to dale at the lime of the
intamal audit in accardance with the relevant legislation.

M. In the year covered by this AGAR, the authority correctly provided for a period for the exercise of
publle rights as required by the Accounts and Audit Regulalions {durlng the 2024-25 AGAR period,
were public rights in refalion to the 2023-24 AGAR evidenced by a nolice on the website andfor
authorily approved minufes confiring the dales sel).

N. The aulhority has complied with the publicalion requirements for 2023/24 AGAR
{see AGAR Page 1 Guidance Noles).

O. {For local councils only)

Trust funds {including charitable) — The councit met ils responsibilities as a lrusiee.

pplicable

Far any other risk areas identified by this aulhority adequate controls existed (list any olher risk areas on separate sheels if needed).

Date(s) internal audit underlaken

Signature of person who |
carried outtheinlernal audi!i

Name of parson wha carried aut the internal audit

Annual Governance and Accountability Return 2024/25 Form 3
Local Councils, Internal Drainage Boards and other Smailer Authorities

Page 3 of 6




Section 1 - Annual Governance Statement 2024/25

We acknowledge as the members of:

HARTLEY PARISH COUNCIL

our responsibility for ensuring that there Is a sound system of internal control, Including arrangements for
the preparation of the Accounting Statements, We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2025, that:

. We have put in place arrangements for effective financlal
management during the year, and for the preparatlon of
the accounling statements.

prepared ils accounting statemenls in accordance
wilh the Accounts and Audit Regulallons,

2. We maintalned an adequate system of Inlernal conlrol
Including measures deslgned to prevent and detecl fraud
and corruption and reviewed its effecliveness.

made proper arangements and accepled responstbility
for safeguarding the pubfic money and resources in
_ its charge.

3. We look all reasanable sleps to assure ourseives
that there are no malters of actual or polential
non-compliance with laws, regulations and Proper
Praclices that could have a significant financial effect
on the abllity of this aulhorily to conduct its
buslness or manage its finances.,

has only done what If has the fegal power lo do and has
complied wilth Proper Practices in dolng so.

4. We provided proper opportunity during the vear for
the exercise of elactors' rights in accordance with the
requirements of the Accounts and Audil Regutations,

during the year gave all persons Interesled the opportunily to
inspecl and ask questions about s authorily’s accounls,

5, We carried out an assessmenl of the fsks faclng this
authority and took appropriate steps to manage those
risks, inciuding the inlroduction of Internal contrals andlor
external insurance cover where required.

considered and documanied the financial and other risks it
faces and deall with them properly.

o

. We malnlalned throughout the year an adequate and
effeclive syslem of Internat audlt of tha accounting
records and conlrol syslems.

arranged for a compelent person, independent of the financial
conirols and procadures, lo give an obfective view on whelther
internal conirols mesf the needs of Ihis smaller authority.

7. We took appropriate aclion on ail mallers raised
in reporls from Internal and externat audit,

respondsd o mallers brought to its altention by Internal and
exlemal audif,

8. We consldered whelher any filigation, liablililies or
commitments, events or transactions, occurring either
during or after the year-end, have a financial inpact on
this aulhority and, where apprapriate, have included them
in the accounting statements,

9. {For local coundlls only) Trust funds Including
charitable, In our capadlly as lhe sole managing
Irustee we discharged olir accounlabliity
responsibilities for the fund(s)/assels, Including
financial reporting and, if required, Independent
examinalion or audil.

disclosed everything it should have about ifs business aclivity
during the year including events laking place afler the year
end If relevant,

has met alf of s rasponsibllilies where, as a body
corporate, It is a sole managing trustee of a focal

*Pisase provide explanations to the external auditor on a separate sheet for each ‘No’ response and describe
how the authority will address the weaknesses identified, These sheets must be published with the Annual

Governance Statement,

This Annual Gevernance Statement was approved at a Signed by the Chalr and Clerk of the meeting where
meeting of the authority on: approval was given:
12/05/2025 |
and recorded as minute reference: Chair
23 Clerk
WWW.HARTLEYPARISHCOUNCH..GOV.UK
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Section 2 - Accounting Statements 2024/25 for

HARTLEY PARISH COUNCIL

- No[es and gufdance
| Please round ali figures lo nearest £1. Do_nal feave any .

| boxes blank and report £0 or Nil bafances Allfig fgures mist .

agree lo- under{vnu o fin

1. Balances brought Tolal balances and reserves al the beginning of the year

forward 290,516 265,501 as recorded in the financiaf records, Valte must agree to
Box 7 of previous year.

2. (+) Precept or Rates and Tolal amount of precept (or for IDBs rates and levies)
Levies 160,390 188,797 received or receivable in the year. Exclude any granis

recelved.

3. (+) Total other receipls Tolal income or raceipts as recorded In the cashbook less

33,969 49,7871 the precept or ratesflevies received (line 2), Include any
granis received.

4. (-} Staff cosls Total expendilure or paymenis made lo and on behalf

of all employees. Include gross salaries and wages,
91,778 102,923 employers NI conlributions, employers pension
conirbutions, gratuilies and severance payments.

5. (-} Loan interest/capital Total expendlture or payments of capital and inlerest
repayments 651 651 made during the year on the authorily's borrowings {if any).

6. (-) All other paymenits Total expenditure or payments as recorded in the cash-

126,945 124,505} book less staff costs (line 4) and loan Interest/capital
repaymenls (line 5).

7. (=) Balances carrled Total bafances and reserves al the end of the year. Must
forward 265,501 276,000] equaf (1+2+3) - (4+5+8).

8. Tofal value of cash and The sum of all current and deposit bank accounts, cash
short term Investments 270,443 278,489 holdings and short term invesiments held as at 31 March —

To agree with bank reconciilation.

9. Total fixed assets plus The value of all the property the authority owns — il Is made
fong term investments 301,048 300,418} up of all its fixed assels and long tenm Investments as at
and assels 31 March.

10. Tolal borrowings The oulstanding capltal balance as at 31 March of all loans

2,017 1,500 from third parties {including PWLB).
) 0 0 () 0
11a. Disclosure nole re Trust funds The Council, as a body corporats, acls as sole trustee and
(including charitable) v Is responsible for managing Trust funds or assets.
11h. Disclosure note re Trust funds v The figures In the accounting statements above
{Including chasitable} exclude any Trust transactions.

| certify thal for the year ended 31 March 2025 the Accounting
Slatements in this Annual Governance and Accountability
Return have been prepared on either a receipls and payments
or income and expenditure basls following the guidance in
Governance and Accountabllity for Smalfler Authorities — a
Praclitioners’ Guide to Proper Praclices and present fairly
the financial posilion of this authorily,

Slgned by Responsible Financlal Officer before being
presented to the authority for approval

Date 01/05/2025

! confirm that these Accounting Stlatements were
approved by this authorily on this date:

12/05/2025

as recorded In minute reference;

24

Signed by Chalr of the meeting where the Accounting

Statemants were approved _
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Section 3 — External Auditor’s Report and Certificate 2024/25

In respect of Hartley Parish Council

1 Respective responsibilities of the auditor and the authority

Our responsibility as auditors to complele a limited assurance review is set out by the National Audit Office (NAO). A mited
assurance review is not a full statutory audit, it does not constitute an audit carried out in accordance with Intemational
Standards on Auditing {UK & Ireland) and hence it does not provide the same level of assurance that such an audit would.
The UK Government has determined that a lower level of assurance than that provided by a full statutory audit is appropriate
for those local public bodies wilh the lowest levels of spending.

Under a limited assurance review, the auditor is responsible for reviewing Sections 1 and 2 of the Annual Governance and
Accountability Return in accordance with NAO Auditor Guidance Note 02 {AGN 02 as issued by the NAC on behalf of the
Comptreller and Auditor General. AGN 02 is available from the NAQ website —
https:/iwvww.nao.org.uk/code-audit-practice/guidance-and-information-for-auditors/ .

This authority is responsible for ensuring that its financial management is adequate and effective and that it has
a sound system of internal control. The authority prepares an Annual Governance and Accountability Return in
accardance with Proper Practices which:

+ summarises the accounting records for the year ended 31 March 2025; and
+ confirms and provides assurance on those matters that are relevant to our duties and responsibilities as external auditors,

2 External auditor's limited assurance opinion 2024/25

On the basis of our review of Sections 1 and 2 of the Annwal Governance and Accountability Retumn, in our opinion the information in Sections
1 and 2 of the Annual Governance and Accountability Return is in accordance with Praper Practices and no other matters have come to our
attention giving cause for concemn that relevant legisiation and regulatory requirements have not been met.

Other matters not affecting our opinion which we draw to the attention of the authority:

Not Applicable.

3 External auditor certificate 2024/25

We certify that we have completed our review of Sections 1 and 2 of the Annual Governance and
Accountability Return, and discharged our responsibilities under the Local Audit and Accountability Act
2014, for the year ended 31 March 2025.

“We da not certify completion because:

Not applicable

External Auditor Name

Forvis Mazars LLP, Newcastle Upon Tyne, NE1 1DF

ForvisMagary LLP 22 September 2025

External Auditor Signature Date
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